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TIPS FOR PREPARING YOUR CLIENT FOR THE PSI INTERVIEW:

This sample workbook or a version similar to it is used by many State Probation Departments for
preparation of the PSI. Depending on the jurisdiction, for people on bond at the time of referral,
aworkbook is ether given or mailed to the client. If in custody, it is used at the interview by the
PSI writer.

If your client is on bond, it is a good idea for defense counsd to provide assistance in filling out
the workbook before the interview and preparing your client for the PSI interview. The client
should be advised to take the completed workbook to the interview along with the verifications
listed on the first page of the workbook. If you intend to use this workbook version, you will
need to prepare your client to say if asked, that it was obtained in preparation for the PSI
interview from their attorney.

Following the PS| interview, the PSI preparer will then transfer information obtained during the
interview, investigation and from the workbook to an OMNI database that is used to generate the
PSI. Whenever possible the workbook should be completed in advance of the PSI interview.

For clients not in custody, it is very important for them to report on time with their verification
documents. They should also be prepared to submit to a drug/alcohol test and wear appropriate
attirefor an interview.
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DEFENDANLD _

o DATE:

‘Your case has beon referred to the Pratation Departrnent for purposes of conducting a Presentanse [nvesti gatisn
for the Court. Your cooperation is necessary as all the information provided to our department must ne verified

for azcuraey.

PLEASE FILL. OUT THE ENCLOSED QUESTIONNAIRE COMPLETELY AND ACCURATELY
BEFQRE YOUR APPOINTEMENT. BRING IT WITH YOU TO THE INTERVIEW. Reed the

instruetions carefilly and snswer all questions, Wrile clearly wnd legibly,

Failure to provide the necessm‘y.informatinn or failure to keep an appointment may affect the ontcome of

your sentencing, Yoo are expected to appear promptly for your scheduled interview.

shonld arise, vour mest niify the Prabation Department immediaczly.

Please bringr the [ollowiny verifications ie yvour appoinlment, il applivable:

Dviver's licenss, Slate Tdemtification or other valid pictoes identification
Birth Certificate

Hocial Soocwity Card

Fay Stukr or letler [rom youor employer on letterhead

Froaf af monthly Stole Assistance informartion (ADDC, 851 ete)
Dipletng o SO and/or current “eport card it eneolled in school

Letters verifying datcs of substance abusc/mental health counscling
ANNA atendance shects
Proof of Malitary Service
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YOIIR APPOINTMENT IS SCHEDULED FOR:

AT

witl AGENT TELEFHONE

Carificstes or degrees earned from vocational school, trade echoal or college
Prooi of past or current cnrollment in vecational school, trade scheol, or collepe

If a problem




